
F-No. A-l 2023/l/2020-Admin.Iv
Government of Indir

NITI Aayog
Sansad NIarg, Nerr Dclhi,

Dated the/ i' Fcbruary,202l

VACANCY (]IRCULAR

Subiect: Filling up ofone post ofProtocol Assistant on deputation basis in NITI Aa) og- r'..

It is proposed 1() lill up one vacant post of Protoool Assistant in Level-6 (Rs. 15..1(l(l
1.12,4001) ol the Pay Matrix on deputation basis in NI I I Aayog from the OfliceE of Cff,
Government or State Gol'emments or Union Tcnitories Administratiofl:-

(a) (i) holding analogous post on a regular basis in thc parent cadre or depa(ment: or
(ii) with six yea$' seNice in the grade rendered after appointrncnt thereto on a regular

basis in the post in the Level-s in thc pay matrix or equivalent in the parent cadrc
or depanment; and

(b) possessing the lollowing educational qualification aod expelience:
(i) Dcgree from a recognised univeEity or institute: and
(ii) nvo years'experience in Protocol work.

2. It is requested 10 forward thc applications of interested & cligible officcrs in rhe
enclosed prolbma through proper channel so as to reach the undersigned within 60 dal,s li 'Ir
the date ofissue of this oircular. Whilc forq,arding the applications, it may pleasc bc en"ur.,
that the paniculars of the candidates are verificd. The applications must be forwarded i,i.'
with the following documcntsi

(i) Proof of educational qualilications and experience;
(ii) Original/attested photocopies ofthe APARS for the last 5 years;
(iii) Vigilance clearance certifi cate;
(iv) Integrity Certificate;
(v) No Major,Minor penalty cenificate for last l0 years.

3. The cemdidates who apply for the post will not be allowed to withdraw thcir candidaturc
subsequentl). Application received rlithout albresaid documents or aftcr prescribed date, shall
bc rejected.

Ajay Jr,shi i

Under Secretrr, to the Goyeromeot of In, i]

!49!: Application prol'orma

L All MinisaievDepaltments under Central Governmen/State Govemments^- liorr
Teritories.

2. NIC, NITI Aayog to upload on NITI Aayog website.
3. Dirccto. (CS Division), Deptt. of Persouel & TmininS, Khan Ma*et, New Delhi with

a request to upload the Vacancy Circular on DoPT website.
4. Notice Boads, NlTl Aayog.



I Name and address (ln Block letters)

l Date ofBinh (in Christian era)

i) Date of entry into service
ii) Date ofretirement under Central/ Stale
Gofi. Rules

4 Educational qualifi cations

whether educational and other qualificatjons
required for rhe post are sarisfied. (lfan)
qualificalion has been trcatcd as equivalent
to the one prescribed in the Rulcs, state the
authority lbr the same).

Qualifi calior/ experience required as
mentioned in the advcrtisement/ vacancy
circular
Essenti.l
A) Qualification

B) Expericnce B) !,xpcricncc

l)esirahle l)csirablc
A) Qualification A) Qualification

B) Experience

6 Please state clearly whether in the light of
entries made by you above, you meet the
requirement of the post.

BIO.DAI'A/CT- RRI( IILANI \'IT.\E !!IOI.oRNIA
(Protocol Assisaant)

Qualifi cation/Expefi ence possessci :
the Oflicer

Essential
A) Qualification

ts) Experience

7. Details of employment, in chronological order (Enclose a separal.e sheer.
authenticated by your signatr-rrc, ifthe space below is insufhcient.)

Omce/lnstt./
Organisation

Post held from 'lo Level in pay
Matrix/Level of
the post hcld on
regular basis

NatEe of
duties/experiencc
(in detail)



9

I Nature of present employment i.e.
Ad-hoc or temporary or permanent

In case the present

employment is held
on Deputatiort
cotrtact basis, please
state:
a)The datc of initial
appointment

b) Period ol'
appointment of
depulatior/Contract

c) Name of the
parent office
/organization to
which you
belong

10 Ifany post held on Dcputation in the pa.st

by the applicant, date of retum ftom thc last
deputation and othcr dctails.

12 Are you in the revised scale ofpay? tfycs,
give the date from which the revision took
place and also indicate the pre-revised scale

1l lotal cmoluments per month no\\ dra$n

d) Narne of thc
post and pay of
the post held irr

substanti\!
capacity in rhr
parcnt

1l Additional details about present
employmclt : Please statc whether working
under (indicate the name ofyour employer
against the releva.nt column)

a) Centrai Gor.t.
b) Statc Govemments
c) Union Territories

Pay in thc Cell

Le!elof
Pay Matrix

Total llmolumenls



14

Basic pay *ith scalc of
pay and rate ofincrement

Deamess pay / interim
relief ./ other allouances
etc. (with break-up
details

Additional information, if any, which you
would like to mention in suppon of.vour
suitability for the post. Enclose a separate

sheet, duly authenticated by applicant
signature, ifthe space is insuflicient.

l6 Whether belongs to SC/ST
1'7 Remarks (ifany)

In case thc applicant belongs to an organization which is not following the Cental
govemment pay-scales, the latcst salary slip issued by the organization showing the
1-ol dctails be enclosed

Total Ilmoluments

1i

I have carefully gone through the vacancy circular / advertisement and I am well a$'are
that the information fumished in the Curriculum Vitae duly supported by the documenls i

respect of essential qualification / work experience submittcd by me will also be assessed by
the Selection Committee at the time ofsclectiotr for the post. The information /details provided
h1 me are correct and true to the best of my knou'ledge and no matedal fact having a bearing
on my selection has been supressed,/withheld.

Signature ol the Applicant

\arne

Address

Tel. No

Dale



FOII THE LSE OI.' THE PRESFJNT T]MPLOYER O1.' THE APPLICA\'I

Oftlce/Minisliy/ l)epartmcnt

f .No I)il11'

Whether thc omcer mcets eligibilitl requiremenl as on the
clos date ()1' lication

2.(a) Whether any vigilance case is pending or contemplatcd against
ihe officcr YesNo

(b) Whether any MajorMinor penalty has been imposed on thc
Yes/l'Jo

sed omcer last ten ears

Yes,4.Jo

CT,RTIFICATI] TO DE PROVIDr],D BY TIIE EMPLO}'I]R OF THE APPLI(]ANT

l. The applicant, ifselected, rxill be relicved immediately.
2. the applicant will not be allowed to withdraw this application subsequenlly.
3. Certified that the partioulars fumishcd by thc applicant havc been checked liom availablc

rccords and found corcct.
4. Certificd that the applicant is eligible lor the post applied as per conditions mentioncd in tlr(

circular,/advertisement.
5. Integrity ofthe officer is certified as 'Beyond Doubt'.
6. No vigilance case is pending / contemplated against the Oflicer.
7. It is cenilied that no penalty has been imposed on the ollicer during the last l0 lcur.

(altematively, penalty statement during the last 10 years may be cnclosed).
8. Attested photocopies of up-to-date ACRs/APARs for the last 5 years are enclosed.

Photocopies ofACRS/APARS have bcen attested on each page by rur OIficer not below thc
rank ol []nder Secretary or equiralent.

Sigruture.,..........,..

Narne, Designalion & Tele No. of the forwarding officcr

l
Yes,No

(c) whether cadre cleaxance for the officer by the comp€t€nt
authority has been granted

(d) \\'hethcr inlesrit! cenitlcate cnclosed

Whether original APAR lor the last 5 years/clean photocopy of
APAR Dossier attested on each page by an olficer ofthe level of
not lowcr than tbat of Under Secretary to the Go\.t. of India, is
enclosed

Date:
Placc (Ollice Stanrp)

3.

Yes/No


