
F.No. A-l 2023/3/2020-Admin.IV
Government of India

NlTl Asyog
Sansrd Marg, New Delhi,

Dated the /l/ February,2tl2l

VACANCY CIRCULAR

$g!iggl: Filling up of one post of Manager Crade-ll on Deputation basis in Departmcrrl.r
Canteen, NITI AayoS- reg.

Il is proposcd to lill up orle vacant post of Manager Grade-ll in Dcpartmcntal CanteeD,
Nt.t I Aayog in I-evel-6 (Rs. 35.400- 1,12,4001) ol the Pay Matrix on Depulation basis from the
Ollicers of Cent(rl Govcrnment:-

(a) (i) holding analogous post on a regular basis in the parent cadrc/departmen! or
(ii) n'irh six years service irr Level-s iD the pay malrix or equivalent rendered after

appointrnent thcreto on a regular basis in post in the parent cadle/depaltmenu or
(iii) with ten years service in the I-evel-4 in the pay matrix or equivalent rendered after
appointment thereto on a regular basis in posts in the parent cadle/depanmeng and

(b) possessing the cducational qualification and experience prescribed as per Pam-2 belL)1\

Note: Period of dcputation including period of deputation in anolher ex-cadre post lr.l,i
immediately preceding this appointmenl in the same or some other organizatio'
Department of the Central Govemment shall ordinaily not to exceed 6ree years. The
maximum age limit for deputation shall not be exceeding 56 years as on the closing date of
receipt of applications.

2. The applicants must possess the educational qualifications and experience as prescribed
urder:

(i) Bachelor's Dcgree in Commerce or Business Studies or Economics or Public
Administration from a recognised Univercity or Institute; and

(ii) two years experience in Accounts *ork in the Govemmeot Ofl'ice or Public Sector
Undefiaking or Autonomous/Statutory Orgaoization.

Note: Qualification are relarable at the discrction of Oe Central Govcmmcnt. l.)r r-
to be recorded in writing, in case ofcandidates otherwise well qualified.

3. It is requested to forward the applications of interested & eligible employees rn dre

enclosed proforma lhrough proper channel so as to reach the undersigned within 60 days from
thc date ofissue of this circular. V/hile foru'arding the applications, it may please be ensured
that the particula$ of the candidates are verified. The applications must be forwarded along
\r'ith the foltowing documenlsi

(i) Proofof Educational qualifications and experience as pgr Pam-2 above
(ii) Original/attested photocopies ofthe APARS for the last 5 years;
(iii) Vigilance clearancecertificate;
(iv) Integrity Certifi catel
(v) No Major/Minor penalty certificate for last 10 years.



4. The candidatcs who apply for the post will not be allowed to \rithdraw their cand:j.
subsequently. Application receiled without aforcsaid documents or after prescribed date. 

'r':, 
I

be rcjected.

Undcr Secretarv to tbe Govemment of India

E!gL: Application prolbrma.

l. All MinistrievDe partments under Central Govemment.
2. NlC, NITI Aayog to upload on NITI Aayog website.
3. Director (Canteens). Deptt. of Personnel & 't raining, Lok Nayak Bhawan, Kl'nn lvlalli;i.

New Delhi - I10003 with lequest for onwald transmission to all registered Departnr.r ,

Canteens/Tiffin Rooms.
4. Director (CS Division), Depft. ofPersonnel&'l raining, Khan Market, New Delhi - I i,,

with request to upload the Vacancy Circular on DoPT website.
5. Notice Boards, NITI Aayog.

Ekr-
(Ajay Joshi)



BtO-DATA/CT ITIIICL LA-\l \'IT-,\ [] PROl. ORNIA
()lanagcr Grade-II)

A) Qualification

B) lixpericnce

7. Details of emplolment, in chronological ordcr (Enclose a sepamte shedr. .r '
authenticated by your signature, ifthc space below is insufficient.)

Nature of
dutieVexperience
(in dctail)

I Narnc and address (ln Block letters)

Date ofBinh (in Christian era)

i) Date of entry into servicc
ii) Datc ofretirement

I Educational qualifi cations

5 \f'hcthcr educational and other
qualifications required for the post are
salislled. (lfany qualification has been
lreated &s equivalenl to the onc
prescribcd in the Rules, state the
authority for the same).

Qualification/ experience rcquircd as

mcntioned in the advertisernen,
vacancy circular

Qualifi cationGxperience possessed by
the Officer

F,ssential Essential
A) Qualification

B) l-xpcrience

Drsirablc Dcsirable
A) Qualification A) Qualification

B) txpe cnce B) Experience

6 Please state clearly whether in the
light ofetrtries made by you abve,
you meet the requirement ofthe post.

Office/lnstt./
Organisation

Post held From To Lcvcl in pay
Matrix,/Level of
the post held on
rcgular basis



8 Nature of present empl<ryment i.c.
Ad-hoc or temporary or permanent

9 In case the present
employment is held
on Deputatioi/
conhact basis, plcasc
state:

a)The date ol'initial
appointment

b) Period of
appointment of
deputatior/Contract

c) Name of the
parcol olfice
/organization to
which you
belong

t0 lfany post held on Deputation in the past
by the applicant, date ofrehrm ftom the last
dcputation and other details.

lt Additional details .bout presetrl
employment : Plcase slate u'hether qorking
undcr (indicate the name ofyour employer
against the relevant colurnn)

a) Central Govt.
b) State Govemments
c) Union Territories

12 Arc you itr the reviscd scale ofpay? Ifyes,
give the date from &hich the revision took
place and also indicatc the pre-reviscd scale.

ll Total emolumeDts per mootl now drawn Pay in the Cell

Level of
Pay Matrix

Total llmoluments

d) Name of the
post ard pay of
the post held ir
substantive
capacity in thc
parent



In case the applicaJrt belongs to an organizalion which is not following the Central
govemrnent pay-scales, the latest salary slip issued by the organization showing the
following details may be enclosed.

Basic pay with scale of
pay and rate ofincrement

Deamess pay / interim
relief / other allowznces
etc. (with break-up
detail,

Additional information, ifany, u.hich you
uouLl lilc to mention in suppon oflour
suitability for the post. Enclose a separate

sheet, duly authenticated by applicant
signature, ifthe space is insufficient.

16 Whether belongs to SC/ST
t7 Rcma*s (if any)

14

15

'l-o(al Emoluments

I have carcfully gone through lhe vacancy circular / advertisement and I am well arr ur.,

that the information fuirished io the Curiculum Vitae duly supported by the documcnr: ,r
respect of essential qualification / work experience submitted by me will also be assessecl 1.,

the Selection Committee at the time ofselection for the post. The information / details pt,,
by me are conect and tIue to the best of my knowledge alld no material fact having a beor r,,.
on my selection has been supressed,/withheld.

Signature of the Applicant

Narnc

Address

Tel. No

I



FOR THI L]Sf, OF TIII] PRESI]N-I' EMPLOYER OF THE APPLICANT

1
YesNo

2.(a)
Ycs,No

(b) Whether any Major/Minor pemlty has been imposed on the
proposed employee during last terl years Yes,No

(c) Whether cadre clealance for the employee by the comp€tent
aulhority has been granted

(d) Whether intcgritl ce(ifi cate enclosed

Whether original APAR for the last 5 years/clean photocopy of
APAR Dossier attested on each page by an Officer ofthe level
of Dot lower than that of Urder Secretary to the CoI,1. of Indi4
is enclosed

Ollice,A4inistny'Dcpanment..

F.No............... Dale... .

Whether the employec meets eligibility requirement as on the
date of lication

Whether any vigilance case is pcnding or contemplated against
the

YesNo

YesNo

CERTIFICATE 1'O BE PROVIDED BY THE EMPLOYER OF THE APPLICANT

l. The applicant, ifselected, willbe relieved immediately.
2. Ihe applicant will not be allowed to withdraw this application subsequently.
3. Cenified that the particulars fumished by the applicant have been checkcd from available

records and found correct.
4. Certificd that the applicant is eligible for the post applied as per conditions menlioned in the

circular/adverti sement.
5. Integrity ofth€ employee is certified as'Beyond Doubt'.
6. No vigilance case is pending / contemplated against the employee.
7. tt is certified that no penalty has b€en imposed on the employee duing the lasl I L

(altematively, penalq sbtcment during the last 10 years may be enclosed).
8. Attested photocopies of up-to-date ACRs/APARs for the last 5 years are enclosed

Photocopies of ACRs/APAI|.S have been attested on each page by an Officer not bclow the
ranl of Under Secretary or equivaleot.

Signature.....

Name, Designation & Tele No. ofthe forwarding oficer

(Officr'rr.

l

Date:
Place:


